Part-Tilhe F ;aculty
SYLLABUS AND MATERIALS CHECKLIST
Planning & Preparation (Standard 19)

Please include on your syllabus:

O course Information

Q
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Q Course Name, Number & Section
Q dass Meeting Time
0 Class Meeting Place

Contact Information
Your Name & Title
Office Number/Building (if applicable)
Your Office Hours (both asynchronous & synchronous) (if applicable)
Office Phone & Fax Number
Email Address
aterial
Required Readings/Texts
Suggested Readings
Email Account & other Instructional Technologies
Course packets
Other Materials
Course Description

O Rationale of the course:
= How the course will benefit the student; how the course relates to the content, primary

concepts and principles of the discipline (where it fits into the overall intellectual area);

* type of knowledge and abilities that will be emphasized;

* how and why the course is organized in a particular sequence.
QO Learning Outcomes, goals, and objectives:

= What the students will know at the end of the course (from course outline).

= [tis helpful to include objectives for each of the class meetings or topics.
Teaching Philosophy — What is your approach for teaching this course? What do you think students
should do to best benefit from the course? You may include your expected teaching methods and a
statement regarding students’ responsibility for learning and your responsibilities as their instructor.
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Student Responsibilities

QO Participation

O Homework

QO Other daily responsibilities

O Projects- including information on  oup proce

O Tests/Exams

Course Content & Outline (may be in the form of a course calendar)
O Class Meeting Dates

O Holidays/Other non-meeting dates

O Major Topics

O Due dates for readings, assignments, tests, projects etc.
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